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1. O0mue mo/10KeHASA

1. Hactosmmmii [Topsiiok pa3paboTKU H YTBEPKIeHHS JTOKaJIbHBIX HOPMAaTUBHBIX aKTOB MYHUITHIIATLHOTO
OF0/UKETHOTO JOMIKOJIBHOTO 00pa30oBaTeIIbHOTO yapekaeHus «J[eTckuil cay obuiepaspuBatomero Buaa Nel
«HampMecy (nanee - ITopsiok) pa3paboTaH ¢ 11e1bi0 pa3rpaHHueHHs TOTHOMOYHIT, ONpeeIeHHS OPIKa
NelicTBHIL, U HallpaBJleH BO n30exKaHIe HapylleHNil KOHCTUTYIIHOHHBIX HOPM, HOPM TPYI0BOTO
3aKOHO/1aTeNbCTBA, 3aKOHOIaTeIbCTBa 00 00pa30BaHNU U HHBIX MPAB U CBOOO TpakKIIaH.

Hacrosmuit Iopsiiok ompenenseT oomme TpedoBaHus K MOPSAKY pa3padoTKU MPOEKTOB JTOKaTbHBIX
HOPMAaTHUBHBIX aKTOB, OCHOBHBIE TPeOOBAHUS K COICP/KAHIIO JIOKAIbHBIX HOPMATUBHBIX aKTOB, MOPSIKY
MIPHHATHS YKa3aHHBIX aKTOB, a TAK/Ke BHECEHHE B HHUX JOTOHEHHI U H3MEHEHUIL.

2. IloHATHeE JTOKAIbHBIX HOPDMATHBHBIX aKTO0B

2.1. Ilonatue JI0KaJbHOTO HOPMATHBHOT'O AKTa.
ITox nokaabHBIMH HOPMAaTHBHBIMH aKTaMU B cMbIciIe HacTosmiero Ilopsaka moHnMaroTcs
pa3pabaTsiBaeMble U TIPUHUMaeMble B MyHHITUTIATEHOM OIOIKETHOM JIONTKOIFHOM 00pa30BaTeIbHOM
yupexieHnn «JleTckuii cax obmepaspuBatomniero suga Ne 1 «Hamemec» (1aiee - JIOVY) B COOTBETCTBUH ¢
€ro KOMIIETEHIIHEN, OIIPEeIeIEHHON JeCTBYIOINM 3aKOHOJaTeIbpcTBOM U Y cTaBoMm JIOY, BHYTpeHHE
JOKYMEHTBI, yCTaHAaBIUBAIOIINE HOPMBI (TIpaBiiIa) 0OIIEro XapakTepa, IpeAHa3HauYeHHbIE JUTS
peryIHpoBaHUS MTPOH3BOJICTBEHHOI, YIIpaBIeHUIeCKOH, (HMHAHCOBOIL, KaIpoBOI H HHOI () YHKITMOHATBHOIT
JestesibHOCTH BHYTpH JIOVY.
JIoKalbHBIM HOpMATHBHBIM AKTOM BBICIIEN FOPUIHYECKOI CIIbI ITpu3HaeTca Ycras JIOY.
2.2. JlokaibHble HOPMaTUBHBIE aKThI, peTyIHpYIOIIHe o0pazoBaTenbHbIil nporecc B JIOVY. JlaHHbIe
JIOKaJIbHbIE HOpMaTUBHbIE aKThl, PETYIHPYIONIIe 00pazoBaTebHbIil mpoiecc B JIOY KOHKpeTH3HPYIOT
mpaBa U 0043aHHOCTH YYaCTHHUKOB 00pa30BaTeIbHBIX OTHOMIECHHUI.
2.3. JlokanpHbIe HOPMAaTHBHBIE aKThl, PETYIUPYIONINE TPYI0Bbie oTHOmIeHNS B JIOY. JlaHHBIE JTOKaIbHbBIE
HOpPMAaTHUBHBIE aKThl COCTABIISIIOT 0COOYIO 00/1acTh OTHONIEHUIT Mexk Iy paboToareneM H pabOTHHKAMHI
JIOV. Pa3pabateiBaroTcs I pealn3alii mpaB pabOTHHKOB, HCIIOTHEHUS HMU O0S3aHHOCTEI,
o iiep;KaHns JUCIUILINHGI B TPYI0BOM KoJuiekTuse J[OV.
HopMsI ToKaTbHBIX HOPMAaTHBHBIX akToB J[OV, yxXyamaromnue noaoxkeHne pabOTHHKOB [0 CPaBHEHHIO C
YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHO/IaTeJIbCTBOM H HHBIMH HOPMAaTHBHBIMU IIPABOBBIMH AKTaMH,
COJIepKalliMU HOPMBI TPYAOBOTO IIPaBa, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIIEHUSIMI, a TaKKe JTOKaTbHBIE
HOpMAaTHBHBIEC aKThl, IPUHSATHIe Oe3 coOMIoIeHns, ycTaHOBIeHHOTO cTaTheil 372 Tpynosoro Kojekca
opraHa paOOTHHUKOB, He TOJUIEKAT IPHMEHEHHIO.
JlokanpHble HOpMaTHBHBIE akThl JIOVY yIBepKIaroTcs padoToaaTeneM (3aBeIVIOIIIM) B Ipeaenax
KOMITETEHITHH B COOTBETCTBUU C TPYIOBBIM 3aKOHO/IATEICTBOM H HHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMHI
aKTaMU, co/iep;KalluMi HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTHBHBIMH JIOTOBOPAaMH, COTIalIeHusMu (4. 1 cT.
8 TK PD).
2.4, VauuupoBaHHbIX (GopM JUTS IPUHATHS JIOKAIbHBIX HOPMAaTUBHBIX akToB JIOY He ycTaHaBIHMBaeTCH.
HckmodeHHe COCTaBIIIOT MTaTHOE paciiucanue (popma Ne T-3), rpaduk otmyckoB (popma Ne T-7) u
(opMBI TOKATFHBIX HOPMATHBHBIX aKTOB, GOPMBI OCTAIBHBIX JIOKATbHBIX HOPMATUBHBIX akToB J[OY
paboToaTe 1 (3aBEIYIONINIT) OpeieNsieT CaMOCTOSTEIbHO.
3TO MOTYT OBITh: HHCTPYKITUH, METOIUKH, TIOJI0KEHHS, IPaBUIa, CTAHIAPTHI, IPHKA3bI, H JIp.

3. Kinaccupuranus JJOKaJIbHBIX AKTOB:

3.1. Ilo cTernenn 3HaUNMOCTH

- 00s3aTe IbHBIC - COCTAaB TaKNX JIOKAIBHBIX aKTOB OIIpejieieH TPYIOBBIM 3aKOHOIATeIbcTBOM. TpynoBoil
KoJiekc PO copep:KuT psaMoe yKa3aHHe Ha IIPHHATHE TOJ00HBIX JIOKYMEHTOB (HampuMep, cT. cT. 189, 135
TK PO).

- HeoOs3aTeTbHbIE

- TAaKHe JJOKYMEHTBHI IIPSMO He MPeyCMOTPEHbI TPYAOBBIM 3aKOHO1aTeIbCTBOM, paboTo/1aTelnb IPUHUMAET
JIOKQJIbHBIE aKThI 10 CBOEMY YCMOTPEHHUIO.

3.2. ITo cdepe peficTBUSL: - 00IIETO XapaKTepa, pacIpOCTPaHSIONIIECS Ha BCIO OpraHH3aIlHIo; -
CHeNHaIbHOTO XapaKTepa, Kacaroluecs OT/AeIbHBIX BOIIPOCOB.

3.3. ITo KpyTy JIHII: - pacTpoCTpaHIIONINecs Ha BceX pabOTHUKOB OpraHH3alli; - paclpoCTPaHSIONIHECS
Ha OIpe/IeTIeHHYI0 KaTeropuio paboTHUKOB;



3.4. Ilo crioco0y NpUHSATHS: - IPUHIMaeMble paboTo1aTelleM eIMHOIHYHO; - IPHHIMAaeMble C YIeTOM
MHEHHUS IPeJCTaBUTEIFHOTO OpraHa pabOTHHKOB. B 3TOM ciTydae Ipu MPUHSATHU JOKaTbHBIX aKTOB
Heo0X0 1Mo coOII0IaTh HOPSI0K, MpeycMoTpeHHbII cT. 372 TK PO.

3.5. ITo cpoKy HeiicTBHUS: - MOCTOSHHOTO JEHCTBUA - OecCpoUHbIe; - C OIpeIe/IEHHBIM CPOKOM JeHCTBHS.
3.6. I1o cpoKy XpaHEeHHS: - IOCTOSHHOTO XpaHeHus; -73 JIeT; - Ipyrue.

4. CTpyKTypa H coliep:kaHHe JOKAJIbHBIX HOPMATHBHBIX AKTOB

4.1. CTpyKTypa U cojiep;KaHHe JTOKAIbHBIX HOPMATHBHBIX aKTOB 3aBUCST OT Kpyra BOIIPOCOB, B
OTHONIEHUH KOTOPBIX HEOOXO0ANMO MPHHATHE TAKHX aKTOB.

VCII0BHO CTPYKTYPY JIOKATbHBIX aKTOB MOJKHO Pa3[eIUTh Ha CJIeAyIONINe YacTH:

- 001THe MOI0KEeHHUS:

HepeueHb pPeryIupyeMbIX BOIIPOCOB;

HOpPMAaTHUBHBIE MIPABOBbIC aKThl, B COOTBETCTBHU C KOTOPHIMHU JIOKAIbHBIIN aKT IPHHUMAETCS;
HoJpa3/ieieHusl Wil KaTeropun paboTHHKOB, TOIaJatoIIe IO/ AeiiCTBHE JIOKAIbHOTO aKTa;

- OCHOBHAsl 4acTh: IIpaBa 1 0083aHHOCTH pabOTHUKA U paboTo /1aTes;

MIPOIETyPhI, He OTIpejieIeHHbIe 3aKOHOIaTeTbCTBOM;

MOPSAIOK B3aUMO/ISHICTBHSA CTPYKTYPHBIX I0JIpa3/ie/IeHHIl B 3aBUCHMOCTH OT CIEITH(HKH JOKaTbHOTO aKTa;
NeficTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTH H IIp.

- 3aKTIOYHTE IbHbIE TIOJIOKEHIS:

BpeMsI BCTYIUIEHUS JIOKAJIBHOTO aKTa B CIUTY, IlepedeHb JTOKAIbHBIX aKTOB N OT/IeIbHBIX MOJI0KEHHUIT,
MpeKpamarnux qeiicTBUe ¢ MPUHATHEM HOBOTO aKTa.

JlokanbHBIE aKThl MOTYT COJIepKaTh IPIIOKEHNS, Kacarolliecs BOIPOCOB, OTPAKEHHBIX B 3THX aKTax.
4.2. TekcT N0KaTbHOTO HOPMAaTHBHOTO aKTa COCTAaBIIAETCS Ha PYCCKOM SA3bIKE.

S. Pa3pa6oTKa HOpMATHBHOTO JIOKAJIbHOT0 aKkTa IIpoeKThI J10KAJIbHBIX HODMATHBHBIX AKTOB
pa3pabatbiBalTcs no pemennio Ileqarorndeckoro copera, O6mero coopannsi paboOTHHKOB
yupexaeHusi Hiad agMaHAcTpanuu JIOY B 3aBHCHMOCTH OT HX KOMIIeTeHIIHH, OIIPe/e/IeHH 0
3aK0HOM H YcTrasoMm JIOY.

5.1. DTamsl pa3pabOTKH IPOEKTOB JIOKATHHBIX HOPMAaTHBHBIX aKTOB:
5.2. Onpenenenue BOMPOCOB, IO KOTOPBIM TpeOyroTCs pa3paboTKa U YTBEPAKICHUE JTOKAIBHOTO
HOPMAaTHBHOTO akTa. [IoTpeOHOCTE BHIABIISETCS B X0/I€ COBelIaHmuii, coopanmii. Camu padotauku [0V
MOT'YT BBICTYIIUTh ¢ HHHITHATHBOI CO3/IaHUS JJOKAThHOTO HOPMATHBHOIO aKTa IPHU BBISBICHUH B X0/
paboThI HEYPETyIHPOBAHHBIX BOIIPOCOB.
5.3. Co3ganue paboueii TPymITb IO pa3paboTKe JOKaIbHOTO HOPMAaTHBHOTO aKTa.
5.4. Ha3HaueHne OTBETCTBEHHOTO PYKOBOJHTENS pabodeil IpyIbl, KOTOPbIil OyIeT KOOpIUHHPOBATh
YYaCTHHKOB M KOHTPOJMPOBATh YCTaHOBIEHHBIE CPOKH pa3pabOTKU JIOKAJIbHOTO HOPMATHBHOTO aKTa.
OcTaiibHbI€ WIEHBI TPYIIBI BIPaBe BHOCHTH MIPEIJIOKEHIS H 3aMEYaHUs B X0€ MOATOTOBKH IPOEKTa
nokymeHTa. [Ipn HeoOX0AMMOCTH OTBETCTBEHHBII HCIIOIHUTEb J0PabaThIBAeT €r0 ¢ YI€TOM BHECEHHBIX
3aMedaHHIL.
5.5.CornacoBaHue MpOeKTa JOKaJbHOro akTa. Ha JaHHOM 3Tarme MpoeKkT HeoOX0AMMO COoTIacoBaTh €
YJaCTHHKAaMU paboteil TPyImbl U IPYTHMH 3aUHTepecOBaHHBIMU JTUITAMU
5.6.ITocne cornacoBaHUs MPOEKT MepeaeTes Ha yIBepaKIeHne paboroaatento. Ecimi U1 MpuHATHS
JIOKaTbHOTO aKTa He0OXOMMMO YIHThIBATh MHEHHUE MPEICTABUTEILHOTO OpraHa paboTHUKOB (TIpodcoro3a),
TO JI0 YTBepKIeHIs paboTomaTeneM MpoekT JOKyMeHTa H 000CHOBaHHE IO HEMY JIOJIKHBI OBITh
HaIIpaBIIEHHI B 3TOT opraH, (cT. 372 TK PD.)

6. IIpuHATHE JIOKAJIbHBIX HODMATHBHBIX AKTOB

6.1.Cornacto ct. 12 TK PO nm0KalbHBII aKT BCTYIIaeT B CIUTY €O JIHA ero IMpHHATHA paboTojaTeseM IWIH CO
ITHSL, YKa3aHHOTO B 3TOM JIoOKyMeHTe. PaboTo 1aTe b MOKET IMPUHATH JOKATbHBIE aKThI CISIYIOIIMI
crocobaMu: - YTBepUTh; - U3/1aTh MpHKa3 (pacmopsuKeHne) 00 YTBepKICHHH JT0KaIbHOTO aKTa.
6.2.YTBep:k/1as JTOKaIbHBIN aKkT, paboTo 1aTepb JO/UKEeH IMOCTaBUTD MOJIHCH B pekBu3uTe “T pud
YIBEPKIECHNI TOKYMEHTa”. 3TOT PEKBU3HUT PACHOIararT B IIPaBOM BEPXHEM YIIIy JoKymeHTa. [Tommmo
momucu Ipug JoukeH cocTosTh u3 cioBa Y TBEPJKJIATO (6e3 kaBbIdek), HAUMEHOBAHUS JI0KHOCTH
JIMIIA, YTBEePIKIAI0NIero JOKYMEHT, eT0 HHUITHAIOB, ()aMIUTUH U aThl IO ITHCAHMUS.



6.3.I1pu yTBepKIeHHH IOKyMEHTa HECKOJIBKUMH JOLKHOCTHBIMH JINIIAMU UX MOJIHUCH PAcIIoiararoT Ha
OJIHOM YPOBHE.

6.4.JIoKaIbHEIIT aKT MOKeT MPUHUMAThCS IyTeM U3JaHus MpHKasa (pacnopsukeHus). Y HUHIHPOBaHHO
(bopMBI TS TAKOTO MPHKa3a He MPeyCMOTPEHO, TO3TOMY paboToaaTellb BIIpaBe ONpPeENeIUTh ee
CaMOCTOSTEIIBHO.

7. O3HAKOMJ/ICHHE Y4aCTHHROB OﬁpaSDBaTe.]'leOFO npomnecca ¢ JOKaJbHbBIMH HOpDMaTHBHBIMH
AKTaMH

7.1. PabotHuku opranu3aiiu (dacth 2 ctathil 22 TK P®) B 00sg3aTeIbHOM MOPAIKE JOLDKHBI OBITh
03HAKOMJIEHBI T10]] IMYHYI0 POCIIHCH CO BCEMU JIOKATIbHBIMA HOPMAaTUBHBIMU aKTaMHU, TIPHHUMAEMBIMH B
YIpekKICHHH HETIOCPEICTBEHHO CBI3aHHBIMHU C HX TPYJIOBOI AESATEIbHOCTRIO. ECIH IOKAIBHBIN aKT
KacaeTcs 00yJaroIIuXcs, X poJIuTelIeil, OH JIOJIKeH OBITh JOBeJeH JI0 HX CBeICHHUS.

7.2. Poputenn (3aKOHHBIE TIPEICTABUTEIN ) 3SHAKOMSTCS C JJOKAJIbHBIMH HOPMATHBHBIMH aKTaMH IIpU
MOCTYILIEHHH B JIOITKOJIBHYIO 00pa30BaTeIbHYI0 OpraHH3aITHIo.

8. I3MeHeHHe TOKAIbHBIX HOPMATHBHBIX aKTOB

8.1.PaboTonarens BlIpaBe BHOCHTH H3MEHEHHUS B JIOKaJIbHBIE aKTHI: - B CBSI3U CO BCTYIUICHHEM B CHITY JIHOO
M3MEHEHHEM 3aK0Ha WIH JPYroro HOpMaTHUBHOTO IIPAaBOBOTO aKTa, COJAEPKANIero HOPMbI TPYIOBOTO
MpaBa, KOJUIEKTHBHOTO JIOTOBOpA, COTJIANICHNUS; - TI0 COOCTBEHHOMY YCMOTpPEeHHI0. B 3TOM ciydae BaKHO,
YTOOBI IPUHUMAaEMBbIe JTOKaIbHBIE aKThl He YXYAIIAIH HOJI0KeHHS PaOOTHUKOB 0 CPaBHEHHUIO C TPYIOBBIM
3aKOHOIATEeNbCTBOM, KOJUIEKTUBHBIMH JOTOBOpaMi, cornameHusamu (4. 4 c¢r. 8§ TK PD).
8.2.113MeHeHHs BHOCATCS B TOM ke IMOPSIKE, B KOTOPOM JIOKaJIbHBIN aKT pa3pabaThIBasICA H YIBepKIaIcsa
nepBoHadabHO. HeoO0X0 MO YIHTHIBAaTh, UYTO H3MEHEHHS MOTYT 3aTparuBaTh Ollpe/ie/ieHHbIE CTOPOHAMHI
YCJIOBHS TPYIOBOTO JIOTOBOPA, a coryiacHo ¢T. 72 TK P® 3T0 AOMYCTHMO TOJIBKO IO COTJIAIIEHHIO CTOPOH.
PaboTtoiarens BIpaBe B OJHOCTOPOHHEM MOPSIKE H3MEHATH YCIOBHS TPYIOBOTO JIOTOBOPA TOJIHKO B
cllydae OpraHH3aIlHOHHBIX M TEXHOJIOTHIeCKUX H3MeHeHH yeaIoBuil Tpyaa. Ilpu 3ToM HeoOXommo
cobmoath mpoIeaypy, onpeieneHuyio B ¢T. 74 TK PO.

9. OTMeHa JOKAJIBHBIX AKTOB.

9.1.CormacHo c1. 12 TK P® ocHOBaHUSIMH JUIA IIPEKpaNleHs eCTBUA JOKAJIBHOTO aKTa HIH OTIEIbHBIX
€0 II0JIOJKEHHUI ABIISIOTC:

- HCTeUeHHe cpoka JeiicTBuA. Takas cHTyallns BO3MOJKHA, eCJIH MPH pa3paboTKe JTOKaIBHOTO aKTa ObLI
oTIpe/ieNieH MePHOo ero JAeiicTBHA. [Ipu HACTYIUIEHNH YKa3aHHOTO CPOKa JIOKAJIbHBIH aKT aBTOMaTHYECKU
yIpaunBaeT cuiny. OT paboTtojarens He TpeOyeTcs U3AaHUs JOMOTHUTEIBHBIX IOKYMEHTOB,
MOATBEPIKIAONNX ATOT (pakT. B KauecTBe mprMepa MOXKHO MPUBECTH Tpauk oTHycKOB. B cuiy mpsamoro
yKa3aHHS 3aKoHa I'paHK OTIIYCKOB YTBEpKIaeTcs €KeroJIHO U IpeKpaIiaeT JeficTBHE 0 OKOHUYaHIH
KaJIeHIapHOTO ToJ1a;

- OTMeHa (MIpU3HaHHe YTPaTHBIINM CHITY) JOKAJIBHOIO aKTa MO0 OTJeIbHBIX €r0 MOI0KEeHHIT JPYruM
JIOKaJIbHBIM aKTOM;

- BCTYIUIEHHE B CIUTY 3aKOHA WIHN JIPYrOoro HOPMaTUBHOTO MPABOBOTO aKTa, COAEPIKAIIETO HOPMBI
TPYAOBOTO IIpaBa, KOJUIEKTHBHOTO JIOTOBOpa, COTJIAlIeHNs, KOT/1a yKa3aHHbIe aKThl YCTAHABINBAIOT OoJee
BBICOKHIT YPOBEHb TapaHTHil pabOTHHKAM II0 CpaBHEHHUIO C JISHCTBOBABIINM JIOKATBHBIM aKTOM.
9.2.Ecnu mpHHAT 3aKOH WM JAPYroil HOPMAaTHBHEI MTPaBOBOII aKT, yCTaHABIHBAIOIIHI O0JIee BHICOKHIT
YpOBEHb rapaHTHil paOOTHHKAM IO CpaBHEHHIO C JOKAJIBHBIM aKTOM, JIeiICTBHE JIOKAJIbHOTO aKTa HIIH
OT/JEIbHBIX €r0 MOJO0KEHUI MIPEeKpaIacTcs.



