- [IPUHATO
TIe/IarorHYeCKHM COBETOM
TIIpotokon Ne G

ot «26 » 06 2018 rona

MNOJIO’KEHHE
006 3JIeKTPOHHOM KyPHAJ1€/31eKTPOHHOM {HEeBHHKeE 00y a0 X Csl
B MBOY «CIII Ne 11» a.Crapo6:keroxaii.

1. O6mue MoJI0KEHHS.
1.1. Jlannoe ITonoXeHue ycTaHABIMBACT €IWHBIE TPEOOBAHHUS [0 BEICHHIO YJIEKTPOHHOIO XypHaia
yereBaeMocTH/ 57eKTPOHHOTO JHeBHHAKa oGydatomerocs (XK/D]T) B MBOY «CII Ne 11»
| a.CTapo6yKerokaii, onpezesseT yCIoBHs i npaBuia BefeHus K, KOHTPOIS 32 BENICHUEM 9K,
Iponeypbl 0GecrieyeH s J0CTOBEPHOCTH BBOMMMBIX B DK JaHHBIX, HAIEKHOCTH HX XPAaHCHUS H
KOHTpOIIs 3a cooTBeTcTBHEM DK TpeGOBaHHAM K IOKYMEHTOOGO0POTY, BKIIOYAsA CO3aHAE PE3CPBHBIX
KOTIMH, TBEPBIX KONHiA (Ha OyMa)KHOM HOCHTEIE)  JP.

1.2. OTBETCTBEHHOCTD 33 COOTBETCTBHE PE3YJIBTATOB YUY€Ta JICHCTBYIOIMM HOPMaM H, B 9aCTHOCTH,
| HACTOAIIEMY TIQJIOXKEHHIO H JIOKATBHEIM aKTaM, HeceT pyKoBoautes OY.

1.3. OTBETCTBEHHOCTH 3@ COOTBETCTBHE JAHHBIX yueTa (akTaM peanusanuu y4eGHOro nmpouecca
nexXuT Ha pykoBouTene OV.

1.4. HpH BEJICHUH y4e€Ta Heo0X0oaMMOo obecneduThb coOuroieHe 3aKOHOIaTeNbCTBA O NMePCOHAIbHBIX
JIAHHBIX.

1.5. DIIeKTPOHHBIH JKYPHAT yCTIEBAEMOCTH/3IEKTPOHHBIH THEBHUK 00y JaloIerocs (manee B
nokymenTe DK/D]1), ABISETCS FOCYAAPCTBEHHBIM HOPMATHBHO-(QHHAHCOBBIM JIOKYMEHTOM. Benenue
3JIEKTPOHHOTO JKypHaJIa ABJISETCS 0053aTebHBIM IS K&KIO0T0 YIHTE IA-IPEAMETHAKA 1 KIaCCHOTO
PYKOBOJIATEIIS LIKOJIBI HAPSILY ¢ OyMaXHbIMH GOpMaMH.

1.6. B 1-x kiaccax OTMETKH, HoManiHue 3aganus B DXK/DJ] mo yuyeOHBIM MpeaAMeTaM He CTaBATC.
BeeTcst TOIBKO yUeT IPHCYTCTBHSL, OTCYTCTBHS, IBHKEHHS 00yJarOIHXCsl, OCYIIECTBIIAETCS
00IIeH e YIUTEIS] C POAUTEIISAMH.

1.7. DK/ 1 LIKOJIBI CITy’KHT JUIS peLIEHHs CIEeAYIOIHUX 3a1aq:

— XpaHEeHHUC B JICKTPOHHOM BHJIE IAHHBIX 06 yCIEeBaeMOCTH M NTOCEMACMOCTH 06y'-IaIOH.IPIMKCﬂ
IIKOJIBI,

— CO3J1aHHe eNHON 6a3sl KaJIeHIapHO-TEMaTUYECKOro MIaHHPOBaHUSA 10 BCEM y‘leﬁHblM npeaMeTaM 1
napajuiessiM KiacCoB;

— CO3J[aHKe U pea3alus JUCTaHIHOHHBIX y‘leGHLIX KypCOB;

= pa.3p2160TKa M MIPOBEJICHUE IMarHOCTHYCCKUX U TECTOBBIX pa60'r C LEJIBIO MPOMEXKYTOIHOIO M
HTOTOBOI'O KOHTPOJIS;

— OmepaTHBHEI AOCTYII K OLEHKAM 3a BECh IEPHO/] BECHHS JKypHAa, [0 BCEM IpeMeTaM, B moboe
BpEMs BCEM yYaCTHHKAM 06pa30BaTebHOrO MPOLECca — POTUTENAM, YICHHKAM, YIHTCIM 1
aIMHHHCTPALINH;

— ABTOMATH3ALHS CO3/IAHUS TTPOMEKYTOUHBIX H HTOTOBBIX OTYETOB YIHTENICH-IPEIMETHUKOB,
KJIQCCHBIX PYKOBOJHUTENEH U aJIMUHUCTPALIHHI;

— cBOEBpeMeHHOE HH(OPMHPOBAHHE POJHMTEIEH 110 BOMPOcaM yCTieBaeMOCTH HX NeTel;

— oBecreueHHe BO3MOKHOCTH PSAMOT0 OOIIEHHs MEKY YUHTEIAMH, aIMUHUCTPAIIHEH, POIMTENIMH
H 00yualoNMHCs BHE 3aBHCHMOCTH OT HX MECTOIIOTIOKEHHS.



1.8. Benenue DK/D]1 sBrisieTcst 00s3aTeIbHBIM TSI KAXKI0TO YIUTEIS U KIACCHOTO
PYKOBOJIUTEIIS.

1.9. Ilonp30BaTeNIAIMU JIEKTPOHHOT'O JKypHaia SIBJISIIOTCS: aIMUHUCTPALMS LIKOJIbI, YUUTEIS,
KJIACCHBIE PYKOBOJUTEIM, 00YJaroIuecss U POAUTENH (3aKOHHBIE PEACTaBUTENN).

1.10. Kareropuyecku 3anpemaercs J0MyCcKaTh Y9aluuxcs K padoTe ¢ AIEKTPOHHBIM KypHAJIOM
[I0J1 IOTUHOM U MapoJieM yUUTEs.

2. lIpaBuia u nopsok padorsl ¢ DK/,
2.1. Ammunuctparop 27K/ /1

— YCTaHABJIMBAET MPOTrPaMMHOE 00eCTICUeHHE, HEOOXOAMMOE JIJIsi paObOThI AJIEKTPOHHOTO
KypHaJIa;

— obecrieynBaeT HauIexKalee (PyHKIMOHUPOBAHHUE CO3JaHHOM IIPOrpaMMHO -allllapaTHOM CpeJibl;
— o0ecrneunBaeT CBOEBPEMEHHOE CO3/JaHIE APXUBHBIX KOIU;

— BMECTE C KJIACCHBIMU PYKOBOAMUTEISIMU U UHBIMH coTpynHUKaMu OV (B cilyyae CTOPOHHETO
000pyI0BaHus, Ha KOTOPOM ycTaHoBJIeH DJK) 3amonHseT Heo0X0ouMble (POPMEI.

2.2. Ilonp30Bareny NOJy4aroT IEPCOHAIbHBIE PEKBU3HUTHI JOCTYIIA K JIEKTPOHHOMY KYPHAIy B
CIICAYIOIIEM MOPSTIKE:

— y‘—H/ITe.]'If{-Hpe)IMeTHI/IKI/I, KIIACCHBIC PYKOBOJUTEIN, AIMUHUCTPAHA IKOJIBI ITOJIYYar0T
PEKBU3HTHI A0cTyna y anMuHuctparopa DK/ /;

— PonuTenu moytyyaroT peKBU3HUTHI AOCTyIA B Hayajie yueOHOro rojia Ha KJIacCHOM COOpaHuu
WM B T€YEHHE YUeOHOT0 rojia 4yepe3 KIIACCHBIX PyKOBOIUTEIEH.

— OOyuaromyecs: MoJIy4aloT PEeKBU3UTHI IOCTYIA B HaYase yueOHOro rojia Wiv Ipy 3a4UCIICHUN
B IIKOJTy - Ha ypokax uHpopmaTuku u UKT wnm y agmuauctparopa 9K/3 /1.

2.3.Bce nonp3zoBarenu DK/ HecyT OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOMX MEPCOHAIBHBIX
PEKBHU3UTOB.

3. 3. IIpaBa u pyHKUMOHAJIbHBIE 00SI3AHHOCTH
3. 1. Anmunuctparop DXK/D]1

Anmmunuctpartop IXK/D]] umeer npaso:

® O6C}’)KI[8TB Ha Q)OPYMG J'II-O6y1-O TEMY, KaCarolyroCsa y‘le6HO'BOCHI/ITaT€HBHOI‘O Impounecca, u
Imponecca ynpaBJICHUs MKOHOﬁ;

¢ COCTABJIATH NPCACTABJICHUC TUPCKTOPY IKOJIY Ha IPEMHUPOBAHUC y‘IHTeHCﬁ I10 pe3yJibTaTaM
pa6OTbI C DJICKTPOHHBIM KYPHAJIOM.

AaMUHUCTpATOp 00513aH:
* 0b6ecnieunTh MephI 10 OecriepeboitHOMY (YHKIIMOHUPOBAHMIO AJIEKTPOHHOIO JKypHaa;
* pa3paboTaTh COBMECTHO C aAMUHHMCTpALIMEll KO, HOPMAaTUBHYIO 0a3y 1o BeaeHuto DXK/D/1;

* 00ecrneYnTh BCEX MOJIb30BATEIICH PCKBU3UTAMHU NOCTYIIA K JICKTPOHHOMY KYpHAJITy. Bectu
6a3y JIaHHBIX II0JIB30BATEICH U CTaTUCTUKY pa6OTLI C 3JICKTPOHHBIM XYPHAJIOM;

* MIOJrOTOBUTS (3aMPAIIUBALCT Y pa3pad0TYMKa CUCTEMBI, B CITy4yae CTOPOHHEH OpraHU3aluy, Ha
cepBepe KoTopoii pazBepHyT IXK/D]]) KOMIIEKT JOKYMEHTOB IO periiaMeHTaIiH
ucnosb3oBanus DXK/D ]l kak HHPOPMAITMOHHOW CUCTEMBI TIEPCOHAIBHBIX JAHHBIX;

* KOHTPOJIUPOBATh paboTOCIIOCOOHOCTH cucTeMbl DXK/D/];



¢ CO3JaBaThb pC3CPBHBIC KOIMUHA 63,3])1 JaHHBIX, B TOM YHCJIC 1 HAa MaTCPUAJIbHBIX HOCUTCIIAX, HC
pexe 1 pa3a B HEJIEIIO/B IBE HEICIIH;

* OCYILIECTBJIATH CBSI3b CO CIYXKOOH TEXHMUECKOW MOIEPKKU paspadoTunka XK/ /;

* KOHCYJIBTUPOBATH moJib3oBaTeseit DXK/D /] 0CHOBHBIM mpreMaM pabOThI € MPOTPAMMHBIM
KOMIUIEKCOM.

* KOHTPOJUPOBATH PAdOTY C IECKTPOHHBIM JKYPHAJIIOM BCEX YUACTHUKOB 00pa30BaTEIHLHOTO
rnpouecca: aAMUHUCTPALIUHY, YIUTEIICH, YYHEHUKOB U UX POJAUTENECH;

* (hopMupoOBaTH CCHUIKK Ha 001Ie00pa30BaTEIIbHBIC U IIKOJIBHBIC PECYPCHI;

* 00ecrieunBaTh CBOEBPEMEHHYIO KOHCYIBTALMIO IO BOIIPOCAM PAOOTHI € JIEKTPOHHBIM
KypHAJIOM;

® IPOBOAWTH IIKOJBbHBIC CCMHWHAPHBI, HAITPABJICHHBIC HAa U3YYCHHC BO3MOJKHOCTE U CIIOCO00B
paboTHI € ANIEKTPOHHBIM JKYPHAJIOM;

* IpY HEOOXOAUMOCTH, 110 TPEOOBAHUIO YUUTENIEH-TIPEIMETHUKOB U KIACCHBIX PYKOBOJUTENEH,
¢hopMHUpOBaTh HEOOXOIUMBIE OTUETHI B IEYaTHOM BHJIE;

* [Tognep:xuBath CBSI3b C POJAUTEISIMHA U OCYILIECTBIISATH HEOOXOUMbIE KOHCYIBTALIUHU T10
BOIIPOCAM MOJKIIOYEHUS U PabOTHI C 3JIEKTPOHHBIM KYPHAJIOM ;

3.2. Cexperaps OY
Cekperapp OY MIKOJBI UMEET MPABO:

* [TonydaTs cBOEBpEMEHHYIO HHAUBUAYAIbHYIO KOHCYIBTAIIMIO 10 BOIIPOCaM paboThI ¢
AIIEKTPOHHBIM KYPHAJIOM;

» O6cyxaath Ha popyme JIF0OYI0 TeMY, KacarolIyrocs yaeOHO-BOCITUTATEIHFHOTO Tpoliecca, 1
Mpolecca yrpaBJIeHUS MIKOJIOH.

Cekperapp OY mIkoJsl 00513aH:

* [IpenocTaBuTh ciicku KiaccoB (KOHTUHIeHTa OY) U CIIUCOK YUUTENEH aIMUHUCTPATOPY
DXK/3]1 B cpok 10 5 CEHTIOps KaKIOTO T'0J1a; OTIEPATUBHO BHOCHTH TEKYIIUE U3MEHEHUS T10
COCTaBY KOHTHMHI'€HTa 00Yy4aroIUXCsl, yUUTeNIeH u T.1.;

3.3. KinaccHble pyKOBOAMTEH:
KnaccHblif pykoBOAUTEIH UIMEET MIPABO:

® Honyanb CBOCBPEMCHHYIO KOHCYJIbTAIIUIO 110 BOIIPOCAM pa6OTbI C 3JICKTPOHHBIM KYPHAJIOM;

* O6cyxaTh Ha popyme JIF00YI0 TEMY, KacaroUlytocsi yaeOHO-BOCIMTATEILHOTO IIpoLecca U
npolecca ynpaBiaeHHs! LIKOJIOMH;

® HpI/I CBOCBPCMCHHOM, ITOJTHOM U KaUYCCTBCHHOM 3aIlOJIHCHUHU 3JICKTPOHHOI'O KYpHAJIa
YUUTCIIAMU-TIPEAMCTHUKAMHU (bOpMPIpOBaTB OTYCTHI 11O pa60Te B JJICKTPOHHOM BHJIC:

* Otuer 0 NOoCCmacMOCTH Kjiacca (HO MeC}II_IaM);

° Hpe,[[BapI/ITeJ'ILHHﬁ OTYCT KJIIACCHOI'O PYKOBOJUTEIIA 3a y‘le6HLIfI NEepruona;
* OTUeT KIIacCHOIO PYKOBOJUTCIIA 34 yqe6H51171 Iepuoa;

* Utoru yCieBacMOCTH KJiaCcCa 3a y‘IC6HBII>i Mepruona;

° CBO,[[HaSI BCAOMOCTB YUCTa yCIICBACMOCTHU OGy‘-IaIOIJ_[I/IXCH KJ1acca,

° CBO,Z[HaSI BCAOMOCTH YUCTa IMOCCUIACMOCTH.



* ®opmupoBaTh Npu HEOOX0AUMOCTH «MH(DOPMAIIIOHHOE TMCEMO JUIS POAUTENEH» B OyMakHOM
Buje. [Ipu orcyrcTBHM puHTEpa Ha paboueM MecTe HaIPaBIATh IEKTPOHHOE TUCHMO
aZIMUHUCTPATOPY ¢ TpeboBaHUEM c(HOPMUPOBATH MHCbMa B TICYATHOM BHJIE JUIsI BKIICUBAHMS B
OOBIYHBIN THEBHUK 00Yy4arOLIerocs;

» Co3zaBath U MyOJUKOBATh OOBSBIICHHS HA SJICKTPOHHOU JIOCKE OOBABICHUIA;
* BecTr TUYHBIH 3JIEKTPOHHBIN TOPTHOITHO.
KiaccHblit pykoBoIUTEH 00S3aH:

® HpOXO[II/ITI) O6y‘-IeHI/I$I Ha HIKOJIBHBIX CCMHHAapax, HAIIPaBJICHHBIX HA U3YYCHUC IPUCMOB
paboTHI € ANIEKTPOHHBIM JKYPHAJIOM;

* 3aMOJIHATH U CIEIUTH 33 aKTYaJIbHOCTBIO JAHHBIX 00 00Yy4aOLIMXCsl CBOET0 KJlacca U UX
POUTENSX;

* KoHTponupoBaTs cBOEBpeMEHHOE (€KeHe1ebHOE) 3anoaHeHne 6a3bl naHHbIX DXK/D]] 06
O6yanOHII/IXC$I YUYUTCIAMU-TIPEAMCTHUKAMHU; BECTU MOHUTOPUHI YCIICITHOCTH O6y‘~IeHI/I$I

* [IpenocTaBasTh peKBU3UTHI AOCTYIA POAUTENSAM U oO0ydaromumes OV

* Opranu3oBaTb COOp KOMIIJIEKTa JOKYMEHTOB 110 00ECIIEUEHUIO 3aKOHOJATEIbHBIX TPEOOBaHUIM
0 3aluTe nepcoHanbHbIX AaHHBIX (I1/]);

* BHocuth npu HE0OXOUMOCTH B AJIEKTPOHHOM >KypHase (pakThl MpoIycKa 3aHATUI
00y4aroUMMUCS 10 YBOKUTEIbHONU IPUYUHE;

* ExxeHeieTbHO KOPPEKTUPOBATH BHICTABICHHBIE YUUTEISIMU TIPEAMETHHKAMH (DaKThI TPOTTYCKa
3aHATUN 00YJarOITUMUCS;

» ®opMUpOBATH U MyOJIMKOBATH NEPEUEHb KIACCHBIX MEPOTIPUATHI Ha MECSI] B 3JIEKTPOHHOM
pacrhucaHuH.

» OnoBenaTh poAUTENIeH HEYCIIEBAIOINX 00YJArOITUXCS, 00yJarOIIUXCs, TPOITYCKAIOIINX
3aHATHUS 110 HEYBOKUTEILHON IPUYUHE;

* [IpoBoiuThH OOyUYeHHE ISl YIEHUKOB M POJUTENEH (3aKOHHBIX MPEJCTaBUTENeH) 1o paboTte ¢
DK/

* OpranuzoBarb 00MeH nH(popMalel ¢ 00yJaIUMUCA U POAUTEIIMU (3aKOHHBIMU
MIPEJICTAaBUTEISIMH )

® OCYH_ICCTBJ'IHTB KOHTPOJIb JOCTYyIIa pOHHTeHCﬁ n o6y11a10m14xc;1.

3.4. Yunrensi — npeAMeTHUKN:
Yuurenb-npeIMETHUK UMEET MpPaBo:

® Honyanb CBOCBPEMCHHYIO KOHCYJIbTAIIUIO 110 BOIIpOCAM pa6OTbI C SJICKTPOHHBIM KYPHAJIOM;

° cDOpMI/IpOBaTIJ CBOMU JJICKTPOHHBIC y‘le6H]':>Ie KYPCBbI, UTOTOBBIC, ITPOMEIKYTOUYHLIC U CPC30OBLIC
TCCTOBBIC pa6OTBI 1 UCIIOJIB30BATh UX ITPHU MPOBEACHHUUN YPOKOB,

* OGcyxaath Ha hopyme M00yI0 TeMy, Kacarollyrocsl yaeOHO-BOCIIUTATENBHOTO TIpolecca 1
rpoliecca yrnpaBJieHus HIKOJIOMH;

° OchmnaTb N BHOCUTD NPCIJIOKCHUS 110 YITYUIICHHUIO pa6OTLI C SJICKTPOHHBIM JTHCBHUKOM;

* [Ipu cBOEBpEMEHHOM, MTOJIHOM U KaUECTBEHHOM 3aIl0OJIHEHUHU IEKTPOHHOTO JKypHaia
(bopMUpPOBATh OTYETHI 110 paboTe B HIEKTPOHHOM BHJIE:

° KaJICH,Z[apHO-TCMaTI/I‘{eCKOG IJIaHUPOBAHUC,



* Utorn ycrieBaeMoCTH 10 TIpeAMETY 3a y4eOHBIN epHO/I;

* OT4eT yUuTeNA-IPEIMETHUKA TI0 OKOHYAHUHU YUEOHBIX TIEPHUOJIOB U HTOTOBBIN;
* Otuer u rpaduk «/luHaMuka cpeanero 6asia mo npeaMery».

* Co3naBath U MyOJIMKOBATh OOBSIBICHHUS HA DIICKTPOHHOH TOCKE 0OBSIBICHUH;

» BecTr TUYHBIH 3JIEKTPOHHBINA MTOPTHOIIHO;

YauTens-npeAMETHUK 00s13aH:

® HpOXO[II/ITI) O6y‘-IeHI/I$I Ha HIKOJIBHBIX CCEMHHAapax, HAIPaBJICHHBIX HA U3YYCHUC IPHUCMOB
paboTHI € ANIEKTPOHHBIM JKYPHAJIOM;

* 3an0JIHATE AJIEKTPOHHBIN )KypHasI oTcpodeHo — 10 18.00 yacoB (MOXKHO BbIOpaTh Apyroe
BpeMsi) KaX/I0TO JIHS B TOUKax 3kcruyarauun XK/ /1;

° E)KGI[HCBHO 3aI10JIHATh JAHHBIC 110 JOMAIITHUM 3a/IaHUAM

* CucreMaTHYECKH IMMPOBEPATH U OUCHNUBATL 3HAHUA 06yqa}01111/1x051, a TaK)XK€ OTMCUYaTh
IMOCEIACMOCTD B 3JICKTPOHHOM XYpPHAJIC,

* BrICTaBIsTH UTOTOBBIE OIIEHKH O0YUYaAOIINXCS 32 Y€TBEPTh, MOIYTOINe, TO, IK3aMEH U
WTOTOBBIC HE TIO3]THEE CPOKOB, OTOBOPEHHBIX MTPUKA30M TI0 IITKOJIE 110 3aBEPIICHUH Y4eOHOTO
Mepuoa;

* [Ipu HEOOXOAMMOCTH OTIOBEIIATH POJUTENICH HEYCIIEBAIOITUX 00YUYaIONUXCs, 00YJarOIINXCS,
MPOIYCKAIOIIUX 3aHSATHS,

* Jlo Hayana yyeOHOrO rojia co3/1aTh KaJIeHJapHO-TEMaTHYECKO€e TUIAaHUPOBAaHKE U BHEIPUTH €T0
B 2JIEKTPOHHBIN KypHaj. KolnyecTBo 4acoB B KaJeHIapHO-TEMAaTHUYECKOM IUIAHUPOBAHUU
JOJI’KHO COOTBETCTBOBATh yUeOHOMY ILJIaHY;

* Bectu Bce 3amucu 1o BceM yueOHBIM MpeMeTaM (BKIII0Yask ypOKU M0 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3bIKE C 00s13aTEJIbHBIM YKa3aHUEM He TOJBKO TeM YPOKOB, HO U T€M 3aJlaHuil 10

YPOKY;
® OnpeneJme COCTaB IOATPYIIIIL, ITPU ACICHUHN KJlacCa 110 IMPEAMETY Ha IMOATrPYIIIbI, U
COO6H_IaIOT CUCTCMHOMY aAMHUHUCTPATOPY. 3amnucu BeCcTH WHAUBUAYAJIIBHO KaXXIbIM YYHUTCIICM,

BeqyuuM rpymimy. [lepeBon obyuaroiuxcs U3 rpyIibl B TPYIILY MOKET ObITh IPOU3BEICH
apMuHucTpatopoM DXK/D]/] TOBKO 0 OKOHUAHUIO y4eOHOTO neproa (4e€TBepTH, MOTYTOIHs);

* Ha CTpaHHUIIC IJICKTPOHHOT'O XypHaJlla «Temnl YPOKOB U 3aJIaHUA» BBOAUTH TEMY, U3YUCHHYIO
Ha YPOKC, BBIIIOJIHACMBIC 3aJaHUA U TUIIL 9TUX 3aJaHuM.

3.5. Axmunucrtparop caiita OY
— Pa3mMelaeT Ha MIKOJBLHOM CaliTe HOPMATHBHO — IIPAaBOBBIE JOKYMEHTHI 10 BeneHuto DK/ /1;

— Pa3memaer Ha caiite OY unHcTpykuuio no padote ¢ XK/D/1 11 ydeHUKOB, poanuTesei
(3aKOHHBIX MpeACTaBUTENECH ), TIEJaroros.

3.6. 3amectureanb (m) AupekTopa no YBP
3amecturens nupekropa no YBP umeer npaso:

° Honyanb CBOCBPECMCHHYIO HHANBUAYAJIbHYIO KOHCYJIBTALIUIO 10 BOIIPOCaM pa6OTBI C
QJICKTPOHHBIM XKXYpPHAJIOM;

* OOcyxaath Ha hopyme 00YI0 TeMy, Kacaroulyrocs yaeOHO-BOCIIUTATENBHOTO TIpoliecca, U
rpoliecca yrnpaBJjieHus HIKOJIOMH;

* BecTu TU4HBIN 37€KTPOHHBIN MOPTHOIHO.



3amecturens aupekTopa no YBP 06s3an:

* COBMECTHO C JPYrUMH aJJMHUHUACTPATUBHBIMHU COTPYIHUKAMHU Pa3pabaThiBaTh HOPMATUBHYIO
0a3y yueOHoro npouecca s BeaeHus XK/ ] nns pasmemenus Ha caiite OV

* ®opMHUPOBATH PACITUCAHKE 3AHATHI TI0 KJIaccaM, yUYUTEIsIM B KaOMHETaM B Havajie yueOHOTO
roja. [Ipu He06X0AUMOCTH POBOIUTH KOPPEKTUPOBKY paCIIUCAHMS;

* [IpoBepATh HANMYKE KAJEHIAPHO-TEMATUYECKOTO MUIAHUPOBAHUS B DIIEKTPOHHOM KypHAJIE
IIKOJIBI Y YIUTEIICH MPEMETHHKOB JI0 Hadaia yaeOHOTro roja;

» KoHTpommpoBaTh CBOEBPEMEHHOCTD 3aIIOJHEHHUS dJICKTPOHHOTO KypHAIa YUUTCIIIMU -
MPEeIMETHUKAMHU M KJIACCHBIMH PYKOBOIUTEIISIMH C TIOMOIIBbI0 «OTUYeTa 0 JOCTYIIE K KIIACCHOMY
KypHATY»,

* OnpenensaTe TOUKM dKcIUTyatanuu XK/ (B ciyyae HEJOCTATOYHON TEXHUYECKON
ocHarmeHHoctu OY)

» Co3aBathb U MyOJIMKOBAaTh OOBSBICHUS Ha 3JIEKTPOHHOM TOCKE 0OBSBIECHUN O BpEMEHU U
MeCTe KJIACCHBIX COOpaHMii, N3MEHEHUX B paCUCaHUU U APYroi onepaTuBHON HHPOpMAIIUT
JUISl YIUTEIIeH, YYEHUKOB U POJUTENEH;

* AHanM3UPOBATh JaHHbBIE 10 PE3YIBTATUBHOCTH Y4EOHOTO Ipolecca U, IpU HE0OX0JMMOCTH;
(hopMHpOBaTh HEOOXOIUMBIE OTUETHI B OyMaKHOM BH/JI€ IO OKOHUAHUIO YYEOHBIX EPHO/IOB!

* JIBmkeHue 00yJaromuXxcs 1Mo MIKOJIE;

* JluHamuKa JBMKEHUS 00YJArONIUXCS 1O MIKOJIE (BBIOBITHE) — OKOHYAHUIO Y4eOHOTO TO/1a;
* CiMCOK BBIOBIBIIMX 00YJAFOIITNXCSI 33 TIEPHOT,

* CriucoK MpUOBIBIIUX 0OYYAIOIINXCS 32 TIEPHO/T;

» HanonmHseMOCTh KI1acCoB;

* MToroBbie TaHHBIE 110 YYAIIUMCS;

* OT4YeT 0 MOCeNaeMOCTH Kitacca (1o Mecsiam);

* OTYET KJIIACCHOTO PYKOBOJHUTEJS 32 YICOHBIN MEPUOT;

* Utoru ycrieBaeMocTH Kiacca 3a y4eOHBIH EPUOI;

» CBOJIHAsI BEZIOMOCTD y4eTa YCIeBaeMOCTH 00yJaroInuXcs Kiacca;
» CBOIHAsI BEZIOMOCTD y4eTa IMOCEIIAaeMOCTH.

3.7. AnpekTop:

Z[I/IpeKTOp IOTKOJIBI UMCCT IIPaBO:

* Ha3nauaTh COTpYJHHKOB IIKOJIbI HA UCTIOJTHEHHE O0S3aHHOCTE B COOTBETCTBUU C JaHHBIM
ITonoxxeHueM;

* O003HaUaTh Ha (bopyMe TEMBI JJIA O6CY)K,Z[CHI/I$I, Kacaromuecs y‘{e6HO'BOCHI/ITaTeHBHOFO
nmponecca, 1 npouecca ynpaBJICHUSA I.I.IKOJ'IOfI;

* [IyOnukoBaTh MpUKa3bl U TOJI0XKEHUS, U3/1aBaEMbIE B IIIKOJIE, B pa3jene «/loKyMeHThI —
BHyTpHILIKOTBHBIEY.

JIMpEeKTOp LIKOJIBI 00s13aH:



* Pa3pabaTpiBaTh U yTBEPKIaTh HOPMATUBHYIO U HHYIO TOKyMeHTaluo OY 1o BeIeHUIO
DXK/DM;

* OcymecTBIATh KOHTPOJIb 32 BeaeHuem DK/D ] ve pexe 1 pasa B mecs.

* Co3zate Bce HEOOXOAMMBIE YCIIOBUS JUIsl BHEAPEHHS M 00eciedeHHs pPabOoThI SJIEKTPOHHOTO
’KypHaIa B y4eOHO-BOCITUTATEILHOM ITPOLIECCE H TIPOIIECCE YIPABICHUS [IKOJION; OTIPEIENIATh
TOYKH dKcIuTyaTanuu XK/ /1;

* [IpenycmaTpuBaTh JEHEKHOE BOZHATPAXKACHUE YUUTEIEH U KIIACCHBIX PYKOBOJIUTENIEH B
cllydae JIOJKHOTO MCIIOMTHEHHS IPABUJI U TIOPSIIKA PaOOTHI € 3JICKTPOHHBIM KYPHAIOM TPU
HAYMCJICHUH TIPEMHH, C YYETOM UX HArpy3Ku Ipu padoTe ¢ CUCTEMOH.

4. O0mme nNpaBuJia BeeHUs yyeTa.

4.1. BHecenue nuadopmanuu o 3aHATHH U 00 OTCYTCTBYIOUIUX JOJIKHBI IPOU3BOJUTHCS 110
¢akty B 1eHb npoBeaeHus. Eciu 3aHsaTHE TPOBOAUIOCH BMECTO OCHOBHOIO MTpenoaBaTes,
(hakT 3aMEHBbI I0JKEH OTPa)kaThbCs B MOMEHT BHECEHUS] YUETHOM 3aIllCH.

4.2. BHecenue B )XypHAJI HHPOPMAIIMH O JOMAIITHEM 33/IaHUH JTIOJDKHO TIPOU3BOIUTHCS B JICHD
MPOBEICHUS 3aHATHS. 3aJJaHie JI0JDKHO BHOCUTHCS B KypHaJ HE MTO3/IHEE, 4eM uepe3 | Jac
MOCJIe€ OKOHYAHHUS BCEX 3aHATUI JaHHBIX 00YJarOIITXCS.

4.4. PexoMmeHyeTCs 3apaHee pa3MenaTh 3aaHus, 4TOObI y 00yJaronuxcs Obljia BO3MOXHOCTh
3a071arOBpEeMEHHO TJIAHUPOBATH CBOE BPEMSI.

4.6. Pe3ynbTaThl OIICHUBAHMS BBITIOJHEHHBIX 00YJYArOIIMMHKCS paOOT JOJDKHBI BRICTABIISTHCS HE
nmo3aHee | Helenu co JHS WX MPOBEICHUS B COOTBETCTBUH C MPUHATHIMU B OV npaBuiamMu
OIIEHKH PaboT.

4.7. ApxuBHOE XpaHEHHE YUETHBIX JAHHBIX JOJIKHO MPeIycMaTpUBaTh KOHTPOJIb 33 UX
L[EJIOCTHOCTBIO U JOCTOBEPHOCTHIO Ha MPOTSXKEHUHN BCETO HEOOXOAMMOTO CpOKa, Harpumep, ¢
MTOMOIIBIO ANEKTPOHHON MOIMUCH. DIIEKTPOHHOE XPAaHEHHE apXUBHBIX JAHHBIX JOJIKHO
OCYILIECTBIISITHCS MUHUMAJIBHO Ha IBYX HOCUTEJISIX U XPAHUTHCS B PA3HBIX TOMEIICHUSX.

5. Yci10BuSI COBMELIEHHOT0 XPAHEHUsI JAHHBIX B 3JIeKTPOHHOM BH/Ie U HA OYMAaKHbIX
HOCUTEJIAX

5.1. B cinyyae HeoOxo1uMOCTH Hctonb3oBanus JJanabix DK U3 a5ieKTpoHHOM (DOPMBI B
KauyeCcTBE MEeYaTHOTO IOKyMeHTa HHOopMaIus BEIBOJUTCS Ha MeYaTh U 3aBepseTCs B
YCTaHOBJICHHOM NOpsIKE. APXUBHOE XpaHEHUE YUETHBIX JAHHBIX Ha OYMa)KHBIX HOCUTEIIAX
JIOJI’KHO OCYILECTBIISTHCS B COOTBETCTBUH C JEHCTBYIOIINM AJIMUHUCTPATUBHBIM PEriiaMeHTOM
PocoOpnanzopa, yrBepxkaeHHbIM NpukazoM MunoOpaayku Poccun ot 21 staBaps 2009 . Ne 9.

5.2. CBoJiHast BEJOMOCTh UTOTOBOM YCIIEITHOCTH KJlacca 3a Y4eOHbIH I'0J1 BEIBOJUTCS U3
CUCTEMBI y4eTa B TOM BUJE, KOTOPBINA MPEIyCMOTPEH JCHCTBYIOIMMU TPEOOBAHUSIMH apXUBHON
ciyx0b1. Ecu taHHbIe IO yueOHOMY rOAy XpaHSITCs B 2JIEKTPOHHOM BH/JIE, CBOJIHASI BEOMOCTD
MOJKET OBITh TIEpelaHa B apXUB cpa3y IO 3aBEPILECHUU BEICHUS y4eTa B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJie.

5.3. Ilpu BeieHUH y4yeTa B JIEKTPOHHOM BHUJIE HEOOXOIMMOCTh BBIBOJIA IAHHBIX HA MevaTh JUis
HCII0JIb30BAHNUS B KAUECTBE IOKYMEHTA ONPEIEIIAETCS COOTBETCTBUEM UCIIOJIb3yEMOM
uHpopmannonnoit cuctemsl 'OCT PUCO 15489-1-2007 «Cuctema cTaHIapTOB IO
uHpopManuu, ONOIMOTEUHOMY U U3JIATEIILCKOMY JIeNy. YTpaBieHue fokyMmeHTamMmu. Ooume
TpeOOBaHUSD.

6. IIpenocraBienne ycayru I/l (mHpopMUpOBaHUs 00y4AIOIIUXCH U UX POAUTEICH
(3aKOHHBIX IPeICTABUTEJICH) 0 pe3y/IbTaTax 00y4eHHs)



6.1. IIpu BegeHnn y4eTa yCeBaeMOCTH ¢ UCTIONb30BaHuEM XK 00yJarommuMcest B UX POJUTEISM
(3aKOHHBIM IPEICTABUTENSIM) 00ECIIEUNBACTCS BOZMOKHOCTh ONEPATHBHOTO TIOTyICHHS
uHpopmanuu 6e3 oOparieHus K corpyaaukam OY (aBTOMaTHYECKH).

6.2. Jlna poauteneit (3aKOHHBIX MPECTaBUTENEH ), KOTOPBIE 3asBUJIM O HEBO3MOXKHOCTHU UJTH
HEXeJIaHUHU MCTIOIh30BaTh JIOCTYI K AJIEKTPOHHBIM (hopMaM TPEICTaBICHHUS WH()OPMAIINH,
JOJKHO OBITh 00ecTieueHo HH(POPMHUPOBAHHE O pe3yiIbTaTax OOyUCHHS HE PeKe, YeM OJMH pa3 B
HEJICNIO C UCTIOJIb30BAHNUEM PaCIIeYaTKH PE3YJIbTaTOB.

6.3. PekoMmeHTyeTcst peryasipHO HH(OOPMHPOBATH O0YJAIOIINXCS i KX POAUTENCH (3aKOHHBIX
MIPEJICTAaBUTEINICH) O MMPOTHO3E UX UTOTOBOH YCIICITHOCTH OOYJAFOIINUXCS 32 OTYCTHBIN TIEPUO]T
(4eTBepTh, MOITYTOIUE U TIP.).

6.4. udopmariyist 06 UTOTOBOM OLIEHUBAHUU U KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) UCIIBITAHUSAX
JIOJIKHA OBITh JOCTYIHA 00Y4JaroLUMCS U UX POJUTENSAM (3aKOHHBIM TIpEACTaBUTENSIM) HE
MI03K€ CYTOK I10CJIE MOITy4EHHsI PpE3yIbTaTOB.

6.5. JlocraBka nHpOpMAIK 00Y4aIOIIUMCS U UX POJTUTEINSAM (3aKOHHBIM MTPEICTABUTEIISIM )
MOJKET OCYIIECTBIIATHCS B COTJIACOBAaHHON (pOpPME, B YACTHOCTH, TI0 YKa3aHHBIM UMH
KOHTAKTHBIM JTAHHBIM, JTHOO BBEJCHHBIM CaMOCTOATENbHO. [lepeaua KOHTaKTHBIX JJAHHBIX
JIOJDKHA OCYIIECTBIISITHCS POAUTEISIMUA TTHCBMEHHO WITH C TPUMEHEHHEM JICKTPOHHBIX CHCTEM
nepeaayn TOKyMEHTOB AIIEKTPOHHOH TOIIHCHIO.



