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00 apxuBe MBOY «CILI Ne 8» a. IlceiiTyk

1. O01ue mo10:KeHus

ApxuB MBOVY «CIII Ne 8» a. Ilceiityk (mamee — Illkoma) co3maH Ui XpaHEHHUs JTOKYMEHTOB,
0o0pa3ylolMXcsi B €€ JCATENbHOCTH, a TaKKe 3aKOHYEHHBIX JEJIONpPOU3BOACTBOM JOKYMEHTOB
IIPAKTUYECKOI0 Ha3HAYEeHUsI, UX 0TOOpa U yyeTa.

B cBoeili pestenbHoctu apxuB llkonbr pykoBoactByercs denepasibHbiM 3aK0HOM OT 29.12.2012 Ne
273-®3 "O6 obpazoBanun B Poccuiickori @eneparuun, dOenepanbabiM 3akoHOM 0T 22.10.2004 Ne
125-®3 "O6 apxuBHOM nene B Poccuiickoit deneparnyn’, HOPMATUBHBIMU TPABOBBIMH aKTaMU H
METOJUYECKUMH pekoMmeHanusmMu DenepanbHOro apXwBHOro areHTcTBa (maimee — PocapxuB),
HOPMATUBHBIMH MTPABOBBIMU aKTaMHU M METOJWYCCKUMU pEeKOMEHAANUsIMH cyOhekTta PO , ycraBoM u
JIOKAJIbHBIMU HOpMaTHBHbIMU akTamu Illkonbl, HactosmmMm I[lomoskeHuem 00 apxuBe (nmanee —
[Tonoxenue).

[Tonoxxenne pa3paboTaHo Ha ocHoBaHMM IIpuMepHOro mnosokeHus 00 apXuBe YUPEKIEHUs,
OpraHM3aly, NPEIIpUITHs, YTBEPKIEHHBIM mpukazoM Komurera 1o pnemnaM apxuBoB IIpU
[TpaButensctBe PO ot 18.08.1992 Ne 176, u yrBepxnaercs aupexkropom IIkonsr.

[Ikona obecreynBaeT apXxUB HEOOXOAUMBIM ITOMEIIEHUEM, 000PYIOBAaHUEM U KaJipaMH.

Apxus llIkonbl BO3INIaBIseT OTBETCTBEHHBIN 32 apXUB, KOTOPbI Ha3HAYaeTCsl MPUKAa30M JAUPEKTOpa
[IIx0JIbI ¥ MOJYUHSAETCS HEMOCPEACTBEHHO AupeKTopy LIIKOIIBL.

ApxuB paboTaeT Mo IJIaHy, YTBEPKAEHHOMY AUpeKTopoM LIIKoibl, U OTUMTHIBAETCSA MEpe]l HUM B
cBoeit pabore.

2. 3a1a4yu U pyHKI MU apXuBa

OCHOBHBIMU 33/1ayaMU apXHBa SBJISIOTCS:

2.1.1. KommnekToBaHHE apXHWBa 3aKOHUYEHHBIMH Aei10npon3BocTBOM IIIkonbl qoKkyMeHTamu, cOCTaB
KOTOPBIX MPETYyCMOTPEH Pa3eiaoM 3 HACTOSILIETO MOJI0KECHHUS.

2.1.2. Yuer, obecriedeHre COXPAHHOCTH, CO3/JaHHE HAYYHO-CIIPABOYHOI'O ammapara, UCIOJIb30BaHUE
JIOKYMEHTOB, XPaHSAILUXCS B apXUBE.

2.1.3. OcymiecTBiaeHue KOHTpoJss (HopMUpOBaHus U 0PopMIIeHHEM e B iefonpou3Boactse [Ikombr.

B cooTBeTcTBHUM € BO3JIOKEHHBIMH Ha HETO 33J]a4aMH apXUB OCYIIECTBIISCT CISAYIOMIHNE (yHKITUN:
2.2.1. IlpyuHuMaeT He MO3/JHEE, YeM uepe3 JBa rojla IOCJIE 3aBEPIICHHS JEIONPOU3BOJCTBOM,
YUYUTBIBAET M XPAHUT JOKYMEHTHI JIOJTOBPEMEHHOIO XpAaHEHUS H IO JUYHOMY COCTaBy,
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00paboTaHHBIE B COOTBETCTBUHU C TPEOOBAHUSAMH, YCTAaHOBICHHBIMH PocapXxuBom.

2.2.2. CocraBiseT W MNOpPEACTaBISECT HE IMO3AHEE, 4YeM 4Yepe3 JBa roja IMOCiIe 3aBEepIICHUS
JIeTIOTIPOU3BOJICTBOM TOJIOBBIE pAa3JeNbl OMUCEH JIeN M0 JIMYHOMY COCTaBy Ha pPacCMOTPEHHE
skcneptHor komuccn (nanee — IK) [Ikosr.

2.2.3. OcyuiecTBiaseT yueT U 00eCIeunBaeT MOTHYI0 COXPAaHHOCTh MPUHSATHIX Ha XpaHEHUE Jell.

2.2.4. CoznaeT, MOMOJHSET U COBEPIICHCTBYET HAyYHO-CIIPABOYHBIH ammnapar K XpaHsIIUMCS B apX1Be
JiesiaM U IOKYMEHTaM.

2.2.5. Opranusyer UCI0JIb30BaHUE JOKYMEHTOB:

— uHpopmupyet aamMuHuCTpanuio [1IKobl 0 cocTaBe U coaepKaHUH TOKYMEHTOB apXUBa;

— BbIJIa€T B YCTAaHOBIIGHHOM IMOPSJIKE Jejia, JOKYMEHTHl WM KOMHH JOKYMEHTOB B LEJSIX
CITy’)keOHOTO ¥ HAY9HOTO MCIOIB30BAHUS, JIJIsl pA0OTHI B MOMEIIICHUHN apXUBa;

— UCIIOJIHSET 3allpOChl OPraHU3alMi U TpakJaH 00 yCTaHOBJICHUU TPYJOBOTO CTaXa U APYTUM
BOIIPOCAM COITMATBHO-TIPABOBOTO XapaKTepa, B YCTAHOBICHHOM IOPSIKE BBIAACT KOMUU JTOKYMCHTOB
U apXUBHBIE CIIPABKU;

— BEJIET Y4ET UCIOJIb30BAHUS JOKYMEHTOB, XPAHSIIUXCS B ApXUBE.

2.2.6. [IpoBOIUT SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, XPaHSIIUXCS B apXUBe, yuyacTByeT B pabore DK
[IxombI.

2.2.7. Oxa3bIBaeT METOAMYECKYIO0 TMOMOIIb PaOOTHUKAM, OTBETCTBEHHBIM 3a JEJIOMPOU3BOJICTBO B
COCTaBJICHUM HOMEHKJIATYPBI JIeJI, KOHTPOIUPYET MPABUIBHOCTh (DOPMUPOBAHUS U OOPMIICHHS JIeT B
JIEJIIONPOU3BOJICTBE, a TAKXKE MOATOTOBKY el K nepenave B apxus LLIkombl.

2.2.8. YyacTByeT B TPOBEACHHH MEPOINPHITHA IO TOBBIIICHUIO KBaTHU(PUKAIUKH PaOOTHUKOB
(OTBETCTBEHHBIX 32 APXUB U JEIONPOU3BOACTBO B LIIK0IBI).

3. CocTaB 10KYMEHTOB apXHBa
B apxuB nocrymnaror:
3aKOHUYEHHBIE JEIONPOU3BOJCTBOM JIOKYMEHTHI BpeMeHHOro (cBbimie 10 5eT) cpoka XpaHeHus,
H€06XOI[I/IMI)I€ B HpaKTH‘ICCKOﬁ JACATCIIbHOCTH, IIOKyMeHTI)I 110 JII/I‘-IHOMy COCTaBy, O6pa30BaBHII/I€C$I B
pe3ynbrate nesatenbHocTH [1Ikonbr.

I[OKYMGHTH MOCTOAHHOI'O XPpaHCHUA (CCJ'II/I YUPCKACHUC-TIPECATICCTBCHHUK ObLIO HCTOYHHUKOM
KOMIUJICKTOBaHUA TOCYAAPCTBCHHOI'0 MWJIM MYHHUIUIIAJIBHOI'O apXI/IBa) u 10 JIMYHOMY COCTaBy
y‘Ipe)KHeHHﬁ'HpeﬂmeCTBCHHHKOB.

Hay4Ho-cripaBo4HbIi anmapaT K TOKyMEHTaM apXHBa.
JInunble GpoHabl pabOTHUKOB I1IKOIBIL.
4. IIpaBa U 00S13aHHOCTH OTBETCTBEHHOI'0 32 APXHB

Jlnisl BHIOJTHEHUST BO3JIOKEHHBIX HAa HETro 3a/1a4 U (QYHKIMIA OTBETCTBEHHBIN 3a apXHB UMEET MpaBo U
00s13aH:

4.1.1. KoHTponupoBaTh BBIIIOJIHEHNE YCTAHOBIIEHHBIX MPaBHII paboThI ¢ JokyMeHTamu B LlIkore.
4.1.2. 3anpammBath oT paboTHUKOB L1IK0JBI CBEAEHMS, HEOOXOUMBIE [Tl pabOTHI apXHUBa.

4.1.3. laBaTb pa3bpsACHEHUS U PEKOMEHAALNHU 10 BOIIPOCAM, BXOASIIMM B KOMIIETEHIIMIO apXHBa.

5. OTBEeTCTBEHHOCTH 32 (PYHKIIMOHHPOBAHHE APXUBA

OTBETCTBEHHOCTh 3a HaJJeKallleeé M CBOEBPEMEHHOE BBINOJIHEHHE apXUBOM 337ady U (YHKLHH,
MIPEAYCMOTPEHHBIX HACTOSIIMM MOJ0KEHUEM, HECET JIUI0, OTBETCTBEHHOE 3a APXUB.

OTBeTCTBEHHBIE 3a BEJEHHUE JEJIONPOU3BOJCTBA, MOATOTOBKY M IPEACTABIECHUE JIOKYMEHTOB Ha
XpaHEHHUE B apXWB, HA3HAYAKOTCS NpHKa3oM aupekropa [komnst.

KoHTpoIb feATenbHOCTH apXuBa OCyIecTBIsAeT JupeKTop [Ikoms.



