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IMOJOXEHUE
0 TOPSIIKE YHUYTOKCHUS TIEPCOHATBHBIX TAHHBIX
1. O01ue moJI0KeHUus

1.1. Hacrosuee Ionoxenue o nopsake yHUYTOKEHUS IEPCOHANIbHBIX AaHHBIX B MBOY
«CI Ne 7 um. T'epost Coserckoro Coro3a A.b. Uyra» a. [Tanaxec (nanee — [Tonoxenue)
YCTaHaBJIMBAET MEPUOJUUHOCTD U CIIOCOOBI YHUUYTOKEHUSI HOCUTENEH, COIepKaIINX
MepcoHaIbHbIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX JTaHHBIX.

1.2. llensto HacTosimero [lomoskeHus sSBIsieTcsl oOecreueH e 3auuThl TpaB U cBO0OOT
oOyuaronuxcs 1 paboTHUKOB Mpu 00paboTke UX nepcoHanbHbIX JaHHBIX B MBOY «CIII Ne 7
uM. I'epos Coerckoro Coroza A.b. Uyna» a. [lanaxec

1.3. OcHOBHBIC MOHATHSI, HUCTIONB3YyeMbIEe B [lonoxeHnu:

e CyOBEKT MEPCOHANBHBIX IAHHBIX — PAOOTHUK ¥ (MJHM) MHOE JIUIO, K KOTOPOMY
OTHOCSITCSI COOTBETCTBYIOIIME MIEPCOHANIbHBIE JTAHHBIC;
pabOTHHK — (PU3MUECKOE JUII0, BCTynuBIIee B TpyaoBbie oTHOIeHUss ¢ MBOY «CIII Ne 7 nwm.
I'epos Coserckoro Coro3a A.b. Uyna» a. [lanaxec;

® TIEpPCOHAJIbHBIC JaHHBIC — HHPOPMAIIHS, COXpaHEHHAs B JII0OOM (opMmare,
OTHOCSAIIAACS K ONPEICTCHHOMY WJIM ONPENEIsieMOMY Ha OCHOBAaHUM TaKOM
uHpopMarmu Gusrndeckomy Iy (CyOBeKTY MepPCOHATbHBIX TaHHBIX), KOTOpas cama
1o ce0e WK B coOueTaHuu ¢ apyroi undopmarnueii, umetromieiicss B MbOY «CIL Ne 7
uM. ['epost Coserckoro Coroza A.b. Uyna» a. [lanaxec, nmo3BoJisier
UICHTU(PUIIMPOBATH INYHOCTh CYObEKTa MEPCOHATBHBIX JaHHBIX;

e 00paboTKa TMEPCOHATBHBIX MaHHBIX — JCUCTBHs (Omepaiyu) ¢ MePCOHATBHBIMU
TAHHBIMH, BKIto4Yas cOOp, CHCTEeMaTH3aIMio, HAKOIUIEHHE, XpaHEeHHEe, YTOUHEHHUE
(oOHOBNIEHHE, W3MEHEHHE), HCIOJb30BaHUE, pacmpocTpaneHue (B TOM dHCIE
nepenady), o00e3IMUYMBAaHUE, OJOKUPOBAHHE, YHUYTOKEHHE IEPCOHATBHBIX
JTAHHBIX;

e VHHMYTOXEHUE TMEPCOHAIBHBIX [AaHHBIX — JEWCTBUS, B PE3YJAbTAaTe€ KOTOPBIX
HEBO3MOKHO  BOCCTAHOBUTH  COJEP)KAHME  MEPCOHAIbHBIX  JTAHHBIX B
MH(OPMAIIMOHHON CHCTEMEe MEePCOHANBHBIX TAHHBIX WM B PE3yabTaTe KOTOPBIX
YHUUTOKAIOTCS MaTepHallbHbIE HOCUTENHU MEPCOHATBHBIX JaHHBIX;



e HOCHUTEIH NMEPCOHAIBHBIX JaHHBIX — KaK 3JCKTPOHHBIC (AMCKETHI, KOMITAKT-IUCKH,
JICHTBI, (JICII- HAKOIIUTEIN U JIP.), TAK M HEAICKTPOHHbIE (OyMaXKHBIC) HOCHUTEIH
NEPCOHAIBHBIX JaHHBIX.

1.4. Hacrosimiee Ilonoxenue pazpaboraHo Ha ocHoBe DenepanpHoro 3akona ot 27.07.2006
Ne 149-03 «O6 unpopmanuu, HHGOPMAIMOHHBIX TEXHOJIOTHSIX U O 3alIUTe HH(POpMAITUI»,
@enepanpHoro 3akoHa ot 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX TAaHHBIX» U APYIHX
HOPMATHBHBIX PABOBBIX aKTOB.

2. l'[paBmIa YHUYUITOKCHUSA HOCHTeJIeﬁ, coacpiKalux MEpCoHaJbHbIC JTaHHbIC

2.1. VYHUYTOKCHHWEC HOCHTENEH, COJepKaluX TePCOHAIbHBIE JIaHHBIE CyOBEKTOB
MEPCOHAIBHBIX JAHHBIX, JOJDKHO COOTBETCTBOBATH CIICIYIOIINM MPAaBUIIAM:

OBITH KOH(HICHIIHATBHBIM, HUCKITIOYas BO3MO>XHOCTb MO CJIEAYIOIIETO
BOCCTaHOBJICHUS,

O(bOpMJ'[SITBCfI OPpUIWYCCKH, B YaCTHOCTH, AKTOM O BbBIJICIICHUU JOKYMCHTOB,
COJACpKAIMUX TIEPCOHATIBHBIC JTaHHBIC CY6T)GKTOB MNEPCOHATIBHBIX OAaHHBIX, K
YHUYTOXKEHHIO U aKTOM 00 YHHUTOXEHUU HOCUTENEH, Colep KallliX MepCoOHAIbHBIC
JaHHBIC CY6'BGKTOB IEPCOHAIIBHBIX JTaHHBIX,

JAOJIKHO ITPOBOAUTHCA KOMHCCHUEN 1O YHUUTOXKCHUIO IICPCOHATTBbHBIX JTaHHEIX,
VHUYTOXXCHHE JIOJDKHO  KacaThCsAd TOJNIBKO TEX HOCHTEJCH, COJIepIKallux
MepCcoHabHbIE JaHHBIE CyOBEKTOB MNEPCOHAIBHBIX JTAHHBIX, KOTOPbHIE MOJUIEkKAT
YHUUYTOKEHHUIO B CBS3M C HCTEUYEHHEM CpOKa XpaHEHHMs], JOCTH)KEHHEM LIeNu
00pabOTKN yKa3aHHBIX TMEPCOHAIBHBIX JAHHBIX JMOO yTpaToil HEOOXOJUMOCTH B
WX JAOCTHXKEHHH, HE JOIMycKasl CIy4alHOro WM NMpeAHAMEPEHHOIO YHUYTOXKEHUS
AKTyaJIbHBIX HOCUTENEH.

3. ITopsiTok YHHMUTOKEHUSI HOCUTeEJIEH, colep KalMX MepCoOHAIbHbIE JaHHbIE

3.1. [lepconanbHble JaHHBIE CYOBEKTOB MEPCOHATIBHBIX JAHHBIX XPAHSITCS HE JOJIbIIE, YeM
3TOro TpeOyroT Ienu uX 00pabOTKH, M MOJUIeKAT YHUUYTOKEHUIO 1O HMCTEYEHHH CpOKa
XpaHEHUs, JOCTHKEHHU LeJieil oOpaboTKM WM B Cilydyae yTpaThl HEOOXOJWMOCTH B HX
JOCTUKEHHH.

3.2. Hocurenu, coaeprkaiire nepcoHaabHble JaHHbIE CYObEKTOB MEPCOHATBHBIX TaHHBIX,
YHUUYTOKAIOTCA B CIIEUATBHO OTBEICHHOM JUIS 3TUX LIeJIel MOMEIIeHUH KOMUCCHEH 110
YHUUTOKEHUIO IEPCOHAIBHBIX JaHHBIX, YTBEPKACHHOM MprKkazoM aupekropa MBOY «CILI
Ne 7 um. I'epost CoBetckoro Coro3a A.B. Uyma» a. [Tanaxec (manee — Komuccust).

3.3. Hocutenu, coaepkaiiue mepcoHanbHbIE IaHHBIE CyOBEKTOB MEPCOHAIBHBIX JaHHBIX,
yanuToxkatrcs Komuccueit B cpok, He mpebimatromuii 30 nHel C gaThl JOCTIKEHUS
1eneit 00paboTKH MepPCOHANBHBIX JaHHBIX TUOO yTpaThl HEOOXOIUMOCTU B UX JOCTHIKEHUH,
a Tak)Ke B CIIy4yae, €CJIM UCTEK CPOK UX XPAHECHHUS.

3.4. Komuccus IMPOU3BOAUT OT60p 6YMa)KH]':>IX HOCHUTENEH NEPCOHAIbHBIX JTaHHBbIX,
nojiciKamux YHUUYTOKCHUIO, C YKa3aHUCM OCHOBaHMH IJI1 YHUYTOKCHUS.



3.5, Ha Bce oTOOpaHHbIE K YHHUYTOXXCHHIO JOKYMEHTBI COCTaBJIAETCS aKT O
BBIJICJIEHUH JTOKYMEHTOB, COJIEP)KAIMX IEPCOHAIbHbBIE JIaHHbIE CYOBEKTOB NEPCOHAIBHBIX
JAHHBIX, K YHUYTOKEHHUIO.

3.6. B aktax o BBIIEICHHH JOKYMEHTOB, COJCPKAIIHUX TEPCOHAIBHBIC JaHHBIC CyOBEKTOB
MEPCOHANBHBIX JIAHHBIX, K YHHMUYTOXEHHUIO W aKTax 00 YHHYTOXXEHUU HOCHUTEIEH,
COJIEpXKalIuX MEePCOHAIbHBIC JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX, UCIPABJICHUS HE
JIOTTYCKAIOTCSl.

3.7. Komuccus IMPOBCPACT HAJIMYUC BCCX JOKYMCHTOB, BKIIIOYCHHBIX B aKT O BBIACICHHUU
HOCI/ITCJ'IGI\/’I, CoACPKAIIUX TICPCOHAJIBHBIC AOAHHBLIC CY6T)€KTOB NEPCOHAJIBHBIX JAaHHBIX, K
YHHUYTOXKCHUIO.

3.8. Tlo OKOHYaHWU CBEPKH aKT O BBIJCIICHHH JTOKYMEHTOB, COJEpPKAIIUX TEPCOHAIBHBIC
JaHHbIE CYOBEKTOB TEPCOHANBHBIX [aHHBIX, K YHUYTOXECHHUIO IOJANMCHIBAETCS BCEMU
wieHaMu KoMuccnu 1 yTBepKIaeTcsi IpOPEKTOPOM IO HANPABIICHHUIO.

3.9. Hocutenu, copepkaimiye MepCOHATbHBIC JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX,
OoTOOpaHHBIC NJIi YHHUUYTOXXEHUS W BKJIIOUEHHBIE B aKT, mocje mpoBepku ux Komwuccuei
MEepPEeIat0TCsl OTBETCTBEHHOMY 33 YHUUYTOKEHHE IOKYMEHTOB B IIOMENIEHUE OT/ENa KaIPOB.

3.10. VYHUWYTOXKEHHWE HOCHUTEJCH, COJEpKalMX IePCOHAIbHBIE JIaHHBIE CyOBEKTOB
MIEPCOHAIBHBIX JAHHBIX, MPOU3BOJIUTCA IOCJIE YTBEPKACHMS aKTa B IPUCYTCTBUU BCEX
wieHoB Komuccuu, KOTopble HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a IPaBUJIBHOCTh U
MTOJIHOTY YHUUYTOKEHUS IEPEUHCICHHBIX B AKTE€ HOCUTEJIEH.

3.11. VHu4YTOXKEHWE TEePCOHAIBHBIX JaHHBIX, €CIH OSTO JOIYCKAeTCs MaTepUajIbHBIM
HOCHUTEJIEM, MOXET IMPOU3BOJIUTHCA CIOCOOOM, HCKIIOUYAIOINM JadbHEHITyI0 00paboTKy
3THX TEPCOHAIBHBIX JAHHBIX C COXPAaHECHHUEM BO3MOXXHOCTH OOpPaOOTKH HMHBIX JIaHHBIX,
3a(hUKCHPOBAHHBIX HAa MaTePHAILHOM HOCHTENE (yaaleHie, BHIMAphIBAHUE).

3.12. YHu4TOXKEHHE HOCUTEJCH, ColIep)KallluX MMEePCOHAIBbHBIC NAaHHBIE, OCYIIECTBIISICTCS B
CJIEIYIOIIEM TTOPSIKE:

e YHUYTOXXEHHUE MEPCOHATbHBIX JAHHBIX, COJEpPKAIIUXCSI Ha OyMa)KHBIX HOCHUTEINSIX,
OCYILIECTBIISIETCS. TyTeM M3MEJIbUYCHUS Ha MEIKHE YacTH, HUCKIIOYarolInue
BO3MOHOCTh TOCJEIYIOIIEr0 BOCCTaHOBIEHUS uH(opmanuu. 3menbueHnue
OCYIIECTBIIACTCS C KCIOJIb30BaHHEM IMipejaepa (YHHUTOXKHTENS JIOKYMEHTOB),
YCTaHOBJICHHOTO B MOMEIICHHUH OT/IeNa KaJpOoB, JIMOO TOKYMEHTHI MepeaaroTcs Ha
nepepaboTKy (YTHIIM3AIMI0) OpraHU3alMsAM, COOUPAIOIIUM BTOPCHIPbE (IYHKTHI
nprueMa MaKyJIaTyphbl);

e YHUYTOXXEHUE TEPCOHANBHBIX [aHHBIX, COAEPIKAIIUXCS Ha MAIIMHOYUTAEMBbIX
HOCHTEJISIX, OCYLIECTBISIETCA MyTeM HAHECEHHs] UM HEYCTPaHMMOTO (PU3MYECKOro
MOBPEKIACHHS, HCKIIOYAIOIIEr0 BO3MOXXHOCTh HX HCIIOJIB30BAaHUSA, a TaKkKe
BOCCTaHOBIICHUS TaHHBIX. BrIlIeykazaHHOe HoCTUraeTcs myreM jaedopmMupoBaHus,
HapyIIEHNs €IUHON LIETIOCTHOCT HOCUTES,

e TIOJUICKAIIME YHUYTOXKEHHIO (Dalapl ¢ TMEepCOHANBHBIMU JAaHHBIMU CYOBEKTOB
MEePCOHANBHBIX JIAHHBIX, PAaclOJIO)KEHHbIE Ha JKECTKOM JIMCKE, YIAISIOTCA
CPEICTBAaMU OIEPALlMOHHOM CUCTEMBI KOMIBIOTEPA C MOCIEAYIOLUUM «OUYHUILEHUEM
KOP3HUHBD»;



e B ClIydae JOMYCTHMOCTH MOBTOPHOTO Mcnosib3oBanus Hocurens CD-RW, DVD-RW
MPUMEHSETCS TPOrpaMMHOE yaaieHue («3aTHpaHue») COACPKUMOrO AUCKA MyTeM
ero GopMaTUpoOBaHUS C MOCIEAYIONICH 3aMKUChi0 HOBOWM MH(OpPMAIMKU Ha JaHHBIA
HOCHTENb.

4. Tlopsaaok cAauM MaKyJaTyphbl

4.1. JIokyMEHThl 1O UCTEUEHUH CpOKa XPAaHEHHUS, JOCTHKEHHM Liejaed oOpaboTku wiu B
cilydae yrpaTbl HEOOXOJUMOCTH B MX JIOCTH)KEHUHU MOJUIEkKAT YHMUTOXKEHUIO IyTEM CIa4yu
OpraHH3alusIM, COOUPAIOIIIMM BTOPCHIPhE (ITYHKTHI IPUEMa MaKyJIaTyphbI).

4.2. BI)II[CJ'ICHHBIC JOKYMCHTBI II0 QaKTy O BBIACJICHUHW OOKYMCHTOB, COACpKaAIIUX
IEPCOHAJIBHBIC JTaHHBIC CY6'BGKTOB NEPCOHANIBHBIX JAHHBIX, K YHHYTOXCHUIO MEPCAAOTCA K
YHHUYTOXKCHUIO B YITAKOBAHHOM BU/IC.

4.3. JlokyMeHTHI, TMOJJIeKaIlne BBIBO3Y, HE IOJDKHBI COJIEpXKaTh OyMmary W KapTOH, HeE
MPUTOJHBIE ISl nepepaboTku; Oymary M KapTOH, MOKPBITHIE MOJUATHIEHOM M APYTUMU
MTOJIMMEPHBIMH IIJIEHKAMH; MaTEPHaJl, BBIACIIAIOIINM SA0BUTHIE 1 TOKCUYHBIE BEIIECTBA.

4.4, JIokyMEHTBHI, MOJIC)KAITNE BHIBO3Y, HE JIOJDKHBI COJIEPKATh.

e TPsAIbE, BEPEBKY, IIMAraT U3 JTyOSHBIX BOJOKOH U MOJMMEPOB,;

e MCTAUTMYCCKHUE W JICPECBSHHBIC W3JICNINS, KyCOYKH CTCKJIa W KEPaMHKH, KaMCHb,
yroJib, CIOY, HeJuto(aH, MeJUTyJIOUA, TOJUMEPHBIC MaTepPHAIbl B BHJIC H3ICITUN
(meHOK, rpaHyi), MEHOILIACT, HCKYCCTBEHHYIO M HATYPalbHYIO KOXKY, KJIEEHKY,
ouTyMm, mapaduH, OCTaTKA XUMHYSCKUX U MUHEPATbHBIX BEIICCTB U KPACOK;

e BIQXHOCTh JOKYMEHTOB, IIOJUIC)Kalas BBIBO3Y, HOJDKHA ObITh He Oonee 10
IIPOLICHTOB.

4.5. Cnaya oopmirsieTcst IpUEMO-CAaTOYHBIMU HAKJIAAHBIMHM, JaHHBIC KOTOPBIX (IaTa caay,
HOMEp HaKJIaJHOW, BEC COAHHOW MaKyJaaTypbl) YKa3bIBAlOTCSA B aKT€ O BbIICICHHH
JOKYMEHTOB, COJEpKAalllMX IepPCOHaJbHbIE AaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX, K
YHUUYTOKEHUIO.

4.6. Horpy31<a U  BbIBO3 JOKYMCHTOB OCYHICCTBJIIAIOTCA II0J  KOHTPOJICM  JIMIIA,
OTBETCTBEHHOT'O 3a 00ecreyeHne COXPAaHHOCTH JOKYMCHTOB CTPYKTYPHOTO MOAPA3ACIICHUS.

4.7. OToOpaHHbIe K YHMUYTOXXEHHIO JOKYMEHTHI Nepe] cAadeil Ha mepepaboTKy B KauyecTBe
MaKyJaaTypbl JOJDKHBI B 0053aTEIbHOM MOPSAIKE U3MENbYaThCs 0 CTENEHH, UCKII0YAoIeH
BO3MOYHOCTb IIPOYTEHHUS TEKCTA.

5. llopsiniok oopmiieHUsI JOKYMEHTOB 00 YHHUYTOKEHUH MEePCOHATbHBIX JAHHBIX

5.1. 06 YHUYTOKCHUU HOCHUTEIEH, CoACpiKallluX TMEPCOHAIIBHBIC JTaHHBIC, Komuccus
COCTABJIACT U IIOAIIHMCBIBACT aKT 00 YHUYTOKCHUN HOCHUTENEH, COoACpIKAIUX MMEPCOHAILHBIC



JTaHHBIE CYOBEKTOB TEPCOHAIBHBIX JAHHBIX, KOTOPBIA YTBEPXKIACTCS JTUPEKTOPOM
OoO1ecrBa.

5.2. Akt 00 YHMYTOXEHUHM HOCHTEJIEH, COJEp)KallNX MEePCOHAIbHBIC TaHHbIE CyOBEKTOB
MIEPCOHAIBHBIX JAHHBIX, COCTABIISIETCS 110 YCTAaHOBJIEHHOU (opMme.

B akre yka3biBarorcs:

e JiaTa, MCCTO U BpEMi YHI/ILITO)KCHI/UI;

e JTOJIDKHOCTH, CpaMI/IJH/H/I, HUHHUIIHAJIbI YJICHOB KOMI/ICCI/II/I;

e BUA MW KOJIUYCCTBO YHHUUYTOKACMBIX HOCHTeﬂeﬁ, coZACpiKanXx IMEPCOHAIBHBIC
JaHHBIC CY6"I>GKTOB NEPCOHATIBbHBIX JTAHHBIX,

e (OCHOBAHHEC I YHI/ILITO)KGHI/UI;

croco0 YHHUTOXKEHUS.

5.3. ®aKT YHHUYTOXKESHHS HOCUTEIIEH, COJIepKAIUX IEPCOHAIBHbIE JAaHHbIE CyObEKTOB
MEePCOHATBHBIX TAaHHBIX, PUKCUPYETCS B )KypHaJe yueTa JOKYMEHTOB, IepeJaHHbIX Ha
YHUUTOXEeHHE. JIaHHBII TOKYMEHT SIBJISIETCS JOKYMEHTOM KOH(UIEHIIMAIBHOTO XapaKTepa 1
BMECTE C aKTaMH XPAHUTCS B MOMEIIEHUHU OT/eNa KaJpoB B TeUeHue oaHoro roqa. Ilo
HUCTCUYCHUHU CpOKa XpaHCHUA aKT O BEIACJICHUH JOKYMCHTOB, COACPKAIIUX IMEPCOHATIBHBIC
JaHHBIC Cy6’I)eKTOB NEPCOHANIBHBIX JAHHBIX, K YHUYTOXCHUIO U aKT 00 YHUUYTOXKCHHUU
HOCHUTEJIEH, COJIEPKAIINX MIEPCOHATBLHBIC TaHHBIE CYyOBEKTOB MIEPCOHATBHBIX JAHHBIX,
nepenatorcs B apxuB MbBOY «CII Ne 7 um. I'epost CoBerckoro Coroza A.b. Uyta» a.
[Tanaxec Ha XxpaHeHUE.



